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1st QUARTER






CHECK DATES!












BME & Graduate School Orientations/Resources







· Registration:  Complete instructions and deadlines available at www.ureg.ohio-state.edu. Change your address or check your fee statements at this site.

· Important Dates: Quarterly registration dates listed at www.ureg.ohio-state.edu; Graduation, oral exam, and dissertation deadlines available from Graduate School or from BME Grad Studies Office. 

· Student Accountability: All students are responsible for learning policies/deadlines per BME and Graduate Student Handbooks (BMEH & GSH), and the University Registrar.

· Students must meet quarterly with Core Faculty Contact to discuss schedule: 881, 793 and/or 999.





2nd QUARTER



      meet with core contact!


Get template! 





Program of Study






 

· Program of Study should be submitted as early as possible to allow for revisions if necessary.

· Must be approved prior to end of 2nd quarter. 
· Program of Study has 2 parts; Program must be signed by Advisors with Curriculum Objectives signed by Core Faculty Contact.
· MS Committee should be approved with program; must consist of Advisor (Level M or P) and at least one other graduate faculty member (Level M or P)  



3rd QUARTER               They will be the ones to evaluate the thesis & defense!



· MS Committee must be approved prior to end of 3rd Quarter (though usually done with MS program)


4th QUARTER & Beyond








GET FORM FROM MEL!

Application to Graduate               







· Submit Application to Graduate complete with Advisor signature to BME Graduate Studies Office at least one week in advance of Graduate School Deadline.  Once processed, it is signed by BMEGSC Chair,  picked up by student, and delivered to Graduate School, where applications are DUE on the second Friday of the quarter during which Master’s Exam is to be taken.  



      Don’t forget Grad School deadlines!


MS Examination








· To be scheduled by student with permission of MS Committee members. Contact BME Grad Studies Office to reserve BME Center Conference Room as soon as a date is confirmed. 

· MS Examination Report and Thesis Approval Forms due at Graduate School according to their schedule: Check out http://www.gradsch.ohio-state.edu/html/ca_00.html for exam and thesis deadlines!

· Thesis guidelines are published in GSH. Contact the Grad School at 2-6031 for formatting advice! 

For advice on distribution of engineering and life science courses, grad-level courses, 

arrangement of major & minor courses, committee formation, etc., please consult your 

Core Faculty Contact and  the Curriculum Guidelines appendix in the BMEH.
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Guide to completing degree requirements
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               1st QUARTER






CHECK DATES!



BME & Graduate School Orientations/Resources







· Registration:  Complete instructions and deadlines available at www.ureg.ohio-state.edu. Change your address or check your fee statements at this site.

· Important Dates: Quarterly registration dates listed at www.ureg.ohio-state.edu; Graduation, oral exam, and dissertation deadlines available from Graduate School or from BME Grad Studies Office. 

· Student Accountability: All students are responsible for learning policies/deadlines per BME and Graduate Student Handbooks (BMEH & GSH), and the University Registrar.

· Students must meet quarterly with Core Faculty Contact to discuss schedule: 881, 793 and/or 999.





meet with core contact!




         2nd QUARTER

Get template! 





Program of Study






 

· Program of Study should be submitted as early as possible to allow for revisions if necessary.

· Must be approved prior to end of 2nd quarter following receipt of MS Degree.  Those without an MS Degree must seek approval of coursework prior to end of 2nd quarter.

· Program of Study has 3 parts; template is available from the BME GSO. Program of Study must be signed by Advisors with Curriculum Objectives signed by Core Faculty Contact.

· 45 credit hours are automatically transferred for MS Degree; if not, Transfer of Graduate Credit form must be submitted to BME Graduate Studies Office listing specific courses for which transfer credit is desired.


Advisory Committee – 4 members – should be approved with program




· Comprised of examiner for each area to total 4 Committee Members: Advisor at Level P 
· (Major: Advisor and Co-Supervisor = 2)  +  (First Minor = 1)  +  (Second Minor = 1)  =  4
·       IF  (Major: Advisor and Co-Supervisor = 2)  +  (Single Minor = 1)  =  3  THEN it becomes necessary for Student and Advisor to identify 4th member as 3rd on Major or 2nd on Minor (whew!).


These 4 signatures must appear on Program of Study in addition to Core Faculty Contact signature on 


Curriculum Objectives 


These signatures imply: 
Ask core contact for suggestion s
1. Support of Program of Study

2. Membership of Candidacy Committee     


For advice on distribution of engineering and life science courses,

600 - 900 level courses, arrangement of major & minor courses,

committee formation, etc., please consult your Core Faculty Contact

and  the Curriculum Guidelines appendix in the BMEH.
3rd QUARTER & Beyond
                Note to Self:  



                         READ both handbooks!!
Candidacy Committee 

· Composed of Advisory Committee + 1 Graduate School Representative (assigned by Graduate School)

· Determines sequence, timing, content of written and oral Candidacy Examinations. This usually happens once all coursework is completed! 

· Once determined, student must submit Doctoral Notification of Candidacy Examination Form to The Graduate School, usually started when beginning the written portion of the examination. There must be at least one week between last written exam and date of the oral exam.  

Get form from Mel! MUST be submitted to Grad School 

at least TWO WEEKS PRIOR to the oral exam !!


Dissertation Committee 
· Consists of 3 members (Advisor at Level P and 2 others at Level M or P). May be different from Candidacy Committee. Chaired by Advisor or by Co-Advisors.  Advises on dissertation; conducts final oral exam (i.e., dissertation defense).
· Must be approved no later than one quarter after the quarter in which student passes Candidacy Exam and at least one BMEGSC meeting before student makes Dissertation Presentation 
Dissertation Presentation   


Must present summary of dissertation research to Grad Studies Committee
· Presents Dissertation "Proposal" to BMEGSC per BMEH Guidelines.  Presentation may be scheduled only if student has presented to dissertation committee, unless student plans to present to combined meeting of both committees.  

· Not a test; however, student is responsible for following presentation guidelines (appended to BMEH). The Dissertation "Proposal" is a cue to plan an 881 Seminar Presentation. 

                                                                  
 Required of ALLPhD students!

Application to Graduate               GET FORM FROM MEL!
· Submit Application to Graduate complete with Advisor signature to BME Graduate Studies Office at least one week in advance of Graduate School Deadline.  Once processed, it is signed by BMEGSC Chair,  picked up by student, and delivered to Graduate School, where applications are DUE on the second Friday of the quarter during which Final Oral Examination is to be taken.  

Final Oral Examination             FOLLOW THESE STEPS VERY CAREFULLY!! Mel has form!

· To be scheduled by student with permission of Dissertation Committee                                         members. Contact BME Grad Studies Office to reserve BME Center 


Conference Room as soon as a date is confirmed.

· Doctoral Draft Approval/Notification of Final Oral Examination Form due at Graduate School at least two weeks before exam is held. Must bring copy of dissertation draft with form to Grad School for formatting review; call Grad School for details at 2-6031!  

· For guidelines on exams & dissertations,  please review GSH!              Don’t forget DEADLINES!
Student must follow Grad School instructions as emailed. Approval Forms for Final Oral Exam  & Dissertation must be turned in at Graduate School. Dissertation Approval Form must be accompanied by the final Dissertation. Please contact the Grad School at 2-6031 for details on electronic submission!
